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Downtown Women’s Center
                 
Friends Cooking Club Start-Up Kit

Hello!
Thank you so much for your interest in making a meal for the Downtown Women's Center (DWC)!   

Homemade meals are so important in welcoming women to DWC - nothing says “home” like food made with the love of someone who cares.  
Volunteer-made meals make possible lots of fresh and healthy ingredients to which we don't always have access and have a huge impact on our yearly food budget.  Plus, it's a great way for volunteers to learn about DWC and have an opportunity to get involved that fits into their busy schedule!
In this packet you will find information and forms to help set up your first Friends Cooking Club and make it a success.
Please do not hesitate to contact us with any questions you may have.

Sincerely,

Vanessa Wai
Volunteer Coordinator
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(213) 680-0600, ext 207
vanessaw@dwcweb.org

Phase I: Check List






Tasks that need to be done before your Friends Cooking Club

Getting Started

· Receive Friends Cooking Club “Start-up Kit”
· Review Overview Document (page 3-5 )
· Send completed Sign-Up form (page 6) to Volunteer Coordinator
Phase II
· Recruit 6-10 Volunteers (if not already done)
· Select and confirm Cooking Club date with Volunteer Coordinator

· Plan a menu or receive a “Menu Kit” from Volunteer Department Staff
· Receive Friends Cooking Club “Follow-up Kit”
* If you are planning your own menu, please email or fax it to the Volunteer Coordinator 2 weeks in advance for approval/review.
An Overview and FAQ
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Hello! We’re so glad you've heard about Friends Cooking Clubs at the Downtown Women’s Center!  Included here is everything from when Cooking Clubs meet; how they are structured and how your involvement benefits our Center; to how to contact us.  In other words, all the information you’ll need to be ready to jump in with this fun opportunity!
Volunteer-made meals at DWC
DWC has a long history of volunteers making meals at the Center.  In fact, when DWC was started in 1978 it was run completely by volunteers, and over the years with friends like you, we have been able to continue to provide much-needed services and meals for the Participants of the Center.  Friends Cooking Clubs often use multi-step recipes and fresh ingredients that the Center might not be able to provide otherwise, plus donated meals make a huge impact on DWC’s yearly food budget.  Moreover, the meals you make are very popular with the women we serve because they are a labor of your love!
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We currently have a variety of tried and true “Menu Kits” for you to choose from that include a shopping list and directions on how to cook your meal in two hours. If you would like to use your own menu please see notes on pages 4 & 5 about guidelines on using your own menus when cooking from home or DWC. 
How many people am I cooking for?

Your meal should serve between 50 and 70 people depending on what time of the month you cook.  If you are cooking during the first week of the month you should plan for 50, during weeks 2 and 3 plan for 60, and in the last week of the month you should make your meal to feed 70 women.

Where do Friends Cooking Club meet?

Anywhere you have a kitchen and can prepare a meal! You can cook in your own home to drop off, or cook in the DWC kitchen.  The benefit of cooking in your own home is that our calendar is more flexible, and we will be able to more easily secure a date for your Cooking Club that is convenient for you.  If you decide to cook at DWC we can do it from 6:30pm-8:30pm on a weekday evening or 9:30am -12pm on a weekday morning - dates are subject to DWC’s facilities and staff availability.  Please see page 4 for information about cooking from home, and page 5 for information about cooking at the Center.
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You and your group! Some groups are sponsored by a company or other organization such as their workplace or church group.  If you do not have a company or organization sponsoring you, most groups have one or two members do the shopping and then the rest of the group members reimburse that person for a portion of what was spent.  Depending on the size of the group, members can expect to donate $20-$25 per person.

Getting here, parking and other details

[image: image7.wmf]DWC is easily accessible and parking is available should you decide to cook in our kitchen!  We can send you detailed information once you have set a date with us.
 

Finding out more about DWC...
We can give you and your group a tour before the cooking club (you should arrive half an hour early), to anyone who is new to DWC.  You can also visit our website at http://www.dwcweb.org to learn more. Maybe you'll like the Center enough to want to volunteer in other ways... if this is the case, you can apply to participate in our Volunteer Orientation.
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Wondering whether or not you want to cook from home? The information here will help you decide!  
What’s the benefit to cooking at home?
Lots! First off, cooking from home gives you much more flexibility with setting up days to bring food.  Second, don’t just make this a club, make it a party! Invite a few of your closest friends over, or a few of your co-workers you have been hoping to get to know a little better. And third, you are able to use your own menu. Due to the limited amount of time we have in our kitchen, it is easier to use recipes we know can be done in two hours. However, we would be more than happy to work with you on creating a menu of your own, or help you scale it up. Cooking is a great way to relax and enjoy the company of others while creating something that will benefit over 70 women at our Center. So put in a good movie, open a bottle of wine (or soda!) and bask in the simple joy of cooking! 

Can I still use a DWC recipe?
It depends on the limitations of your space. We have many tried and true menus that can easily be adapted to work in a cozy kitchenette or a culinary school kitchen. No matter the size of your “work space” these meals will be a breeze! 

What materials will I need?

There are a few things you need that will make this project easier. 

· Large disposable aluminum trays/casserole dishes (available at the supermarket, but cheaper at Smart & Final)

· At least one large pot & pan (ask your friends to lend you one for the night if you don’t have these readily available)

· Double check the “Pantry Section” on the Menu Kit you pick. These items will not be listed on the “Shopping List”. Make sure that you have these in your pantry or make arrangements to pick them up when you go shopping. 
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How many people should I invite?

The number of people you want to invite really varies on the size of your kitchen. We suggest four to six people so that there will be enough hand to help create the meal in a reasonable amount of time. If you want to invite more guests you can always rotate folks into the kitchen. Or, just invite people over and ask for a small donation, and let them hang out and keep you company!

My kitchen just isn’t big enough. What else could I do?

Feeling overwhelmed? Don’t fret yet! Split the menu amongst your friends. Have everybody do a different dish, ie: entrée, side, salad, dessert, etc. Then have everyone bring their dishes to your place and you’re good to go!

How does scheduling work when I cook from home?

You are actually scheduling a drop-off time instead of scheduling a cooking time.  Therefore it’s necessary to schedule in advance with us for a day you would like to bring your food in. It is necessary to do this so that two groups don’t bring their food on the same day. We want to make sure your labor of love is enjoyed right away! 

How and where do I drop off my food?

We highly encourage cooking the night before you plan on dropping off your food. We ask that you bring your food to our Day Center by 10AM so that we can be sure that everything is set and ready for lunch by 11:45. If you are unable to do this, then it may be possible to work out something in advance with the Volunteer Coordinator.

[image: image10.wmf]Cooking at the Center FAQ
Wondering whether or not you want to cook at DWC? The information here will help you decide!  
What’s the benefit to cooking at DWC?

If you feel a little worried about doing this in your home, we are more than happy to have you host your cooking club in our kitchen. With our nurturing and guidance we will be able to give you the confidence and tools you will need to continue making this a tradition in our home and yours.

Can I use my own menu?

Because we are working on a tight schedule when using the DWC kitchen we ask that you use one of our Menu Kits the first time you cook. These are tried and true menus that we have designed which include a detailed ingredient list and step-by-step directions. We have a wide variety of dishes that are sure to inspire even the toughest critics. After your first Club you may use your own menu. However, we do require that it be sent to us two weeks in advance so that we can ensure that the meal can be cooked in two hours and there will be enough food for the Ladies that we serve.

How many people can I invite?

You need to have a minimum of six volunteers to make sure you will be able to get all of the cooking done on time.   We would like to say the more the merrier, but in this case we can’t have too many cooks in the kitchen.  So if you would like to cook in the DWC kitchen the maximum number of volunteers we can have is ten. 
How does scheduling work when I cook at DWC?

Kitchen times are set-up for 6:30-8:30pm Monday through Thursday or 9:30AM-12PM Monday through Friday depending on availability.  Weekend dates are limited to experienced cooking groups.

What happens to the meals the Cooking Clubs make?
Though we cook in the evening, we are actually making the next day's lunch.  We don't normally serve a dinner meal here because we close at 4:00pm. This is why it is so important for us to serve a hearty and filling lunch. For some ladies this will be their last meal for the day.  If you would like to come and help serve the next day at noon or stay after cooking in the morning, you are always welcome to do so.  Let us know!
Can’t wait to see you sometime soon at DWC!
Sign Us Up! 
Please fill out and return to the Volunteer Coordinator by emailing vanessaw@dwcweb.org or faxing (213)680-0844
	*Group/Club Name:
	

	Company/Church

/School Affiliation:  
	(if applicable) 

	*Name of Contact 

or Point Person:
	

	Address:
	 

	
	(Street)                                    (City)                                     (State)               (Zip)                           

	*Contact’s E-mail:
	

	Daytime Phone:     
	
	Evening Phone:
	

	*Cell Phone (In case we need to contact you on the day of your friends cooking club):
	


* indicates required field
1) I would like to cook…
	
	At my home
	
	In the DWC Kitchen


2) The menu I would like to use is…
	
	Made up of own recipes 
	
	A DWC Menu Kit


Please note: If you would like to use your recipes we strongly recommend cooking in your home.

3) I would like to cook…

	
	In the mornings
	
	In the evenings


Please note: If you are cooking from home, we strongly recommend that you cook the evening before you bring in the meal.  If you are cooking at DWC, the standard times for cooking are 9:30am-12pm in the mornings, and 6:30pm-8:30pm in the evenings.

4)  My group can cook on…  
	
	Monday 
	
	Friday* 

	
	Tuesday 
	
	Saturday* 

	
	Wednesday 
	
	Sunday *

	
	Thursday 


*Please note: Friday, Saturday, and Sunday evenings are currently unavailable to cook in DWC’s kitchen.  If you would like to cook at these times you must cook in your home.  Our Saturday and Sunday mornings are also reserved for experienced volunteer groups.
5) My group has a specific date we would like to cook…
	
	Yes
	
	No

	If yes, which date (All dates subject to availability, please list 2 dates we can choose from): 


6) My group would like to help serve the meal to DWC Participants the following day…
	
	Yes
	
	No
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